MNOJINTUKA B OTHOLUEHMN OBPABOTKW NMEPCOHAJIbHbIX AAHHbIX
OBLUECTBA C OTPAHNYEHHOU OTBETCTBEHHOCTbIO MUKPOKPEOUTHASA
KOMMNAHUA «XKET MAHU»

1. OBLWME MOJNTOXXEHUA

Monutnka B oTHOWEHUN 06paboTkn nepcoHanbHbiX AaHHbIx OO0 MKK «IXXET MAHW» (ganee —
MonuTtuka) paspabortaHa B cooTBeTcTBUM C DepepanbHbiM 3akoHOM oT 27.07.2006 r. Ne152-d3 «O
nepcoHanbHbIX AaHHbIX» (Oanee — ®degepanbHbli 3akoH), [locTaHoeneHuem [lpaButensctBa PO oT
01.11.2012 Ne 1119 «O6 yTBepaeHUM TpeboBaHUM K 3alumMTe NepCOHarnbHbIX OAHHBIX NpU nx obpaboTke B
MHGAOPMALMNOHHBIX CUCTEMAax MepcoHanbHbIX AaHHbIX», [locTaHoBneHuem [lpaButenbctBa PP ot
15.09.2008 Ne 687 «O6 yTtBepxaeHun lNonoxeHnst 06 0CoBGeHHOCTSAX 00paboTKM NepcoHarnbHbIX AaHHbIX,
ocyulectensiemon 6e3 MCnonb30BaHWs CPeacTB aBToOMaTM3auum» N UHBIMU HOPMAaTUMBHBLIMU MNPAaBOBbIMU
akTamu B 06rnactu nepcoHasnbHbIX AaHHbIX.

HacTtoswas lMonutrnka onpegensieT OCHOBHbIE MPUHLUMMbLI, YCIOBUSA, Lenu u crnocobbl obpaboTku
nepcoHanbHbIX AaHHbIX, GyHKUMM OO0 MKK «IDKET MAHW» npun obpaboTke nepcoHanbHbIX AaHHbIX,
npaBa CyObEKTOB MepCOHarbHbIX AaHHbIX, @ Takke peanu3yemble TpeboBaHMSA K 3alumMTe MepcoHarnbHbIX
[OaHHbIX.

CeegeHusaMK, cocTaBnsAlWUMKN nepcoHansHble aaHHele, B OO0 MKK «IPKET MAHW» ssnsetcs
nobaa uHdopmMaums, OTHOCALWAACH K MNPAMO UMM KOCBEHHO CYyObekTy nepcoHarnbHbiX AaHHbIX.
lMepcoHanbHble AaHHble SABMASATCA KOHUAEHUMANbHOW, CTPOro OXpaHsaeMon MHopmaumMen M Ha HUX
pacnpoCcTpaHATCA BCe TpebOBaHWUs, YCTAHOBMEHHblE BHYTpeHHMMM fokymeHTamm OOO MKK «IXKET
MAHW», K 3awmnTe KOHpunaeHUMansHOM MHopMaunn.

HacTtosiwas MonuTtuka nognexut pasmerleHunto Ha ocpmumaneHom cante OO0 MKK «I>XKET MAHU»
B cetn UHTepHeT. B uensx peanusaumm nonoxeHun Monutnkn OO0 MKK «IXXKET MAHW» O6wecTtsom
MOryT pa3spabaTtbiBaTbCs floKarbHble HOPMaTUBHbIE aKTbl U MHbIE JOKYMEHTbI, perfnameHTupytoLLmMe Bonpochl
006paboTkm nepcoHanbHbIx AaHHbIX B OO0 MKK «IXXET MAHWN».

2. NPNHUMMNBI N YCNOBWNA OBPABOTKN NMEPCOHANBHbBIX JAHHBLIX

000 MKK «IXET MAHW» ocyuwecTtBnsaer obpaboTky nepcoHanbHbIX AaHHbIX CyObekToB
nepcoHanbHbIX [OaHHbIX Ha OCHOBE MPUHLMMNOB 3aKOHHOCTW M CMpaBeasIMBOCTU Lernen u cnocobos
06paboTkn nepcoHanbHbIX AaHHbIX, OrpaHu4yeHusi obpaboTKM nepcoHanbHbIX OAHHbBIX OOCTUXEHMEM
KOHKPETHbIX, 3apaHee onpeaeneHHbIX 1 3aKOHHbIX Lernen, HegonyLeHns o06paboTki nepcoHanbHbIX AaHHbIX,
HECOBMECTUMOM C uensmu cbopa TakMx AaHHbIX, HeOonyLweHus obbeanHeHus 6a3 AaHHbIX, COAEepXaLlnx
nepcoHanbHble AaHHble, 06paboTka KOTOPbIX OCYLLECTBMSETCA B LEeNnsax, HECOBMECTMMbIX Mexay COOOoWu,
COOTBETCTBUA cofepxaHusa u obbema obpabaTbiBaeMbix MNEpPCOHANbHbIX AaHHbIX 3asBNEHHbIM Lensam
06paboTkM, 0becneveHnst TOMHOCTU, OCTATOYHOCTM M aKTyarbHOCTM NEPCOHANbHbLIX AHHBLIX MO OTHOLUEHWIO
K uensm obpaboTkn nepcoHarnbHbIX OAaHHbLIX, XPAHEHUS MEPCOHAarbHbLIX OaHHLIX B hOpMeE, MO3BOMSOLLEN
onpegennTb cybbekTa NepcoHarnbHbIX OAaHHbIX HE AOrblle, YeM 3Toro TpebyloT uenu mx obpaboTku, ecnm
CPOK XpaHEeHWs1 NepcoHarbHbIX AaHHbLIX HE YCTAHOBIEH dedeparbHbIM 3aKOHOM, LOrOBOPOM, CTOPOHOW
KOTOpOro, Bbirogonpuobperarenem unu nopydnTtenem sBnsetcs CyObekT nepcoHanbHbIX AaHHbIX.
YHUUYTOXEHNSS Nnbo 06e3nuumBaHnga NepcoHanbHbIX OaHHbIX MO OOCTUXEHUM Lenen nx obpaboTkm unu B
cny4yae yTpaTbl HEOOXOOUMOCTU B OOCTVIXKEHUWN ITUX LIENEW, €CNM UHOE He NpedycMOTpeHo deaeparbHbIM
3aKOHOM.

O6paboTtka nepcoHanbHbiXx AaHHbix B OO0 MKK «I>XET MAHW» ocylwecTtensieTcs ¢ cornacus
cybGbekTa nepcoHarnbHbIX AaHHbIX HA 06paboTKy ero NnepcoHanbHbIX AaHHbIX, €CNN UHOE HE NPEAYCMOTPEHO
3akoHogaTtenbcTBoM Poccuiickon defepaumm B obnactn nepcoHanbHbIX AaHHbIX. OOLWeCcTBO HE packpbiBaeT
fe3 cornacus cybbekta nepcoHanbHblIX AaHHbIX TPETbUM NULAM M He PacnpoCcTpaHsieT MnepcoHarbHble
[aHHble, ecnn nHoe He NpedycMOTpeHo AencTeyoliM 3akoHogatenscteBoM. OO0 MKK «XKET MAHW»
BMpaBe C cornacus cybbekTa nepcoHarnbHbIX AaHHbIX NOPyYnTb 06paboTKy NepcoHarnbHbIX AaHHbIX OPYroMy
nyUy Ha OCHOBaHMM 3aKMyaemoro ¢ 3TMM NUuoM gorosopa. [oroBop [OMKeH coaepaTb NepeveHb
nencteum (onepauuin) € nNepcoHanbHbIMM OaHHbIMKU, KOTOpble OyayT coBepwaTtbCsa JULOM,
OCYLLECTBIAKLWNMM 06paboTKy nepcoHanbHbIX AaHHbIX, CNOCoObl 06paboTKM NepcoHanbHbIX OAaHHbIX, Lenu
0bpaboTkn, 0653aHHOCTbL Takoro nuua cobniogate KOHPUAEHUMANbHOCTb MNEepCOHanbHbIX AaHHbIX ©
obecneymBaTb 6€30NMaCHOCTbL MEPCOHanbHbIX AAHHBIX NpU UX 0bpaboTke, a Takke TpeboBaHWS K 3alimTe
obpabaTbiBaeMbIX NEPCOHAsbHbIX AaHHbIX B COOTBETCTBUM ¢ PefeparnbHbIM 3aKOHOM.

Hoctyn k obpabateiBaembim B OO0 MKK «IPKET MAHW» nepcoHanbHbIM AaHHbIM paspeluaeTcs
Tonbko pabotHmkam OO0 MKK «IXKET MAHW» B cOOTBETCTBUM C NEPEYHEM
OOIMKHOCTEN, MMELLIMM OOCTYN K NEPCOHanNbHbIM AaHHbIM.

3. LENU N ®YHKLUU OBLLECTBA MNMPU OCYWECTBNEHUAN OBPABOTKU
NEPCOHAJNbHbIX JAHHbIX

MepcoHanbHble aaHHble obpabatbiBatoTcs B OO0 MKK «IXKET MAHW» B uensix:
ObecneyeHunsa cobnogeHns 3akoHodaTemnbHbIX U MHBIX HOPMaTUBHbLIX MPaBOBbIX akToB Poccuinckon
denepauuu, nokanbHbix HopMmaTusHbix aktoB OO0 MKK « IXKET MAHW»;



perynvpoBaHnsi TpygoBbIX OTHoweHun ¢ padotHukamn OO0 MKK «IDKET MAHW»; ocywiecTBneHus
QYHKLWIA, NOMTHOMOYMNIA N 0683aHHOCTEN, BO3MOXEHHbLIX 3akoHoAaTenbcTBoM Poccuickon degepaunm, B TOM
ynucrne Mo npegoCcTaBIiIEHMIO MEpCOoHanbHbIX AaHHbIX B CoumanbHbid (poHA, a Takke B WHble
rocygapcTBeHHbIE OpraHbl;

3alUTbl KU3HW, 300POBbSA UMM UHbIX XU3HEHHO BaXHbIX WMHTEPECOB CYObEKTOB MepCOHanbHbIX
[aHHbIX;

NOAroTOBKKU, 3akslloYeHUsl, UCMOJNTHEHUS W TMpeKpalleHUs [OroBOPOB C KOHTpareHtamu;
POpMMPOBaAHMS CNpPaBOYHbLIX MaTepuanos A4Sl BHyTPeHHero MHPopMaLMOHHOro obecneveHus;

NCNONHEHNs1 CcyaebHbIX aKTOB, aKTOB [APYrUX OPraHoB WM AOMMKHOCTHBIX WL, MNOAneXalmx
WCMOMHEHNIO B COOTBETCTBMM C 3akoHogaTenbCTBOM Poccuiickon depepaumm 06 MCNOMHUTENBHOM
npou3BoACTBE;

OCYLLECTBIMEHNSI NMpaB W 3akoHHbIX MHTepecoB OO6LlecTBa B paMKax OCYLLIECTBMEHUS BUOOB
OEeATENbHOCTW, NPEOYCMOTPEHHbLIX YCTAaBOM M MHBbIMW JIOKanbHbIMWU HOpMaTtuBHbIMM aktamn OO0 MKK
«KET MAHW», nnun Tpetbux nuu, a Takke B MHbIX 3aKOHHbIX LeSisX.

Mpu ocyuwecTtBneHmn obpaboTkm nepcoHanbHbiX gaHHbix OO0 MKK «KET MAHW» npuHumaet
Mepbl, HeobxoaMmble M JocTaTouHble Ans obecnedeHus BbIMNONHEHUA TpeboBaHWM 3akoHoOaTenbLCTBa
Poccuinckon depepaunm:

- Ha3Ha4aeT nMLUOo, OTBETCTBEHHOE 3a opraHM3auunio 06paboTkm nepcoHanbHbIX gaHHbIX B OO0 MKK «[KET
MAHW»;

- M30aeT IoKanbHble HOpMaTMBHble akTbl, onpegenstowme nonutuky OO0 MKK «[DKET MAHW» B
OTHOLIEHMN 00paboTKM nepcoHanbHbIX AaHHBIX M BOMNPOCbI 06paboTKM MepcoHanbHbIX OaHHbIX,
yCTaHaBnuBawlime npoueaypbl, HanpaBfeHHble Ha NpeaoTBpalleHMe U BbISABIIEHME HapyLleHun
3akoHogatenscTBa Poccuiickon ®egepaunn, ycTpaHeHne NocneacTsui Takmx HapyLLeHu;

- NPUHNMAaET MNpPaBOBble, OpraHN3aUMOHHbIE U TEXHUYECKME Mepbl ONs 3alWuTbl NEePCOHarnbHbIX AAHHbLIX OT
HEenpaBOMEPHOIO UMM CITy4alHOro AOCTYNa K HUM, YHUYTOXEHUS, U3MEHEHMS1, BNOKMPOBaHMS, KONMPOBaHMS,
NpeaocTaBneHunsl, pacnpoCTpaHeHUs NePCOHarbHbIX AAHHBIX, @ TaKKe OT UHbIX HEMPaBOMEPHbIX JENCTBUN B
OTHOLLEHUWN NEPCOHANbHbIX AaHHbIX;

- ocyuwiecTtBnseT o3HakomneHme paboTHukoB OO0 MKK «OXET MAHW» HenocpeACTBEHHO
ocyllecTBnaWmMx 06paboTKy nepcoHanbHbIX AaHHbIX, C MOMOXEHUAMU 3akoHodaTenocTBa Poccuickon
depnepauumn o0 nepcoHarbHbIX AaHHbIX, B TOM 4ucie TpeboBaHMSMM K 3aliMTe NepCoHarbHbIX OaHHbIX,
JokymeHTamu, onpegensowmmmu nonutnky OO0 MKK «OXET MAHW» B oTHOweHun ob6paboTku
nepcoHarnbHbIX AaHHbIX, JNTOKaNbHbLIMKM akTamu Mo Bonpocam o6paboTkM nepcoHanbHbIX OaHHbIX, U (1Mnn)
00yyeHne ykaszaHHbIX pabOTHUKOB;

- coobLlaeT B YCTAHOBMEHHOM MOpsiAke CybObekTam MNepCoHanbHbIX AaHHbIX UMW UX NPEeAcTaBUTENSAM
UHOPMaLIMIO O HanUuUM nepcoHanbHbIX AaHHbIX, OTHOCSALLMXCA K COOTBETCTBYIOLUM CybObekTam,
npenocTaBnseT BO3MOXHOCTb O3HAKOMITEHWSI C 3TMMMW NEPCOHANbHLIMU AAHHLIMKU NpU obpaleHun u (1nm)
MOCTYNMEHUN 3aMPOCOB YKa3aHHbIX CyOBbEKTOB MEepPCOHanbHbIX AAHHBLIX UMW UX NPeacTaBUTENEN, eCrv NHOe
He yCTaHOBIEHO 3akoHogaTenbcTBOM Poccunckon ®egepaunu;

- npekpawiaetr obpaboTky M YHUUTOXAET NepcOoHalnbHble AaHHble B Cryvasax, NpegyCMOTPEHHbIX
3aKkoHogaTtenbcTBoM Poccuiickon ®efepaunm B obnactv nepcoHanbHblX AaHHbIX;

COoBepLUaeT UHble OeNCTBUs, NpegyCMOTPEHHble 3akoHoaatenbcTBoM Poccunckon depepauumn B obnactu
nepcoHarnbHbIX AaHHbIX.

4. KATETOPUU CYBBEKTOB MNMEPCOHAJIbHbIX OAHHbLIX, OBPABATBIBAEMbIX B OO0 MKK «IXXKET
MAHW»

000 MKK «XXET MAHW» obpabaTbiBaeT nepcoHanbHble AaHHbIE CreayoLLMX KaTeropun
CcyObLEKTOB:
* paboTHukm OO6wectBa (B TOM u4ucrne ObiBwMe pabOTHWMKKM), KaHOuOaTbl Ha 3aMelleHue BaKaHTHbIX
pomkHocTen ObLecTBa;
* knneHTbl O6LWecTBa U/UNK UX NpeacTaBUTENM;
* KOHTpareHTbl ObLecTBa;
* Opyrmx cybbLEKTOB B COOTBETCTBMM C NioKarnbHbIMU HopMmaTtuBHbIMK aktamy OO0 MKK «[KET MAHW» ana
obecnevyeHus peanunsaumm Lenen obpaboTku.
OObeM nepcoHarnbHbIX AaHHBIX YKa3aHHbIX KaTeropui cybbekToB, obpabatbiBaembix ObLLECTBOM, 3aBUCUT
OT uenen obpaboTkn TakMx NepcoHarnbHbIX AaHHLIX, HO B NI0OOM Cry4ae OCyLIECTBNSIETCA B COOTBETCTBMM C
npvHuunamm obpaboTkM, yCTaHOBMNEHHbIMY pa3aenom 2 Hactodawewn MNonutuku.
000 MKK «IXXET MAHW» He ocyuwecTBnsieT o6paboTky BuomMeTpnyecknx AaHHbIX, a Takke crneumanbHbIX
KaTeropuin NepcoHanbHbIX OaHHbIX, KacaloLUXCsl pacoBOW, HaLUMOHAaNbHOW NPUHAANEXHOCTN, NONMUTUYECKNX
B3INSA40B, PENUIMO3HBIX UK pUNOCOdCKNX YyOEXKOAEHUNA,
MHTUMHOW XXN3HW.

5. MEPEYEHb OENCTBWI C MEPCOHANbHLIMW OAHHBIMW 1 CIIOCOBbI X OBPABOTKM

000 MKK «I>KET MAHW» ocywiectenseTt cbop, 3anmcb, CUCTEMATM3ALUNIO, HAKOMMEHNE, XpaHeHue,
YyTOYHeHMEe (OOHOBMEHME, M3MEHEHWE), W3BMNEYEeHWe, WCMNofb3oBaHWE, Nepedady (pacnpocTpaHeHue,
npegocTaBneHne, Ooctyn), obesnuumMBaHue, ONOKMpoBaHWe, yaaneHue, YHUYTOXEHWE MNepCOHarnbHbIX
OaHHbIX.

O6paboTka NnepcoHarnbHbIX JaHHbIX OCYLLECTBSAETCA crieqyowmmMmm cnocobamm:

* aBTOMaTu3npoBaHHaa obpaboTka MepcoHanbHbIX AaHHbIX (BKMOYas, HO He OrpaHu4YMBasChb nepepaden
nony4eHHon UHopmaLmm No MHOPMaLNOHHO-TENEKOMMYHUKALNOHHON ceTu «HTepHET»);



* HeaBTOMaTU3MPOBaHHaA 06paboTka NepcoHanbHbIX AaHHbIX;
* cMelaHHasi 06paboTka NepcoHarnbHbIX AaHHbIX.

6. NMPABA CYEBbEKTA NMEPCOHATJIbHbIX JAHHbIX

CyObeKkT nepcoHanbHbIX AaHHbIX MPUHMMAET PeLLUeHWE O NPEAOCTABMEHUN €ro MNepcoHanbHbIX
JaHHbIX U JaeT cornacue Ha mx obpaboTky cBOoOGOAHO, CBOeN Bonew u B cBoeM MHTepece. Cornacue Ha
00paboTKy nepcoHanbHbIX AaHHbIX MOXET OblTb AaHO CyObEKTOM MEepPCOHAamNbHbIX [OAHHbIX WK €ero
npeactaBuTenem B OO MO3BONAKOLWEN MOATBEPAUTb (bakT ero nomnyyeHust oopme, ecrim MHOe He
yCTaHOBMeHo deaepanbHbiM 3aKOHOM.

CybbekT nepcoHarnbHbIX AaHHbIX UMEET NpaBo Ha:

* [OCTYN K CBOMM MEepCOHarnbHbIM AaHHbIM, TpeboBaHWE NepeqHsi CBOMX MEPCOHArbHbIX OaHHbIX
obpabatbiBaeMbix B OO0 MKK «[KET MAHW» 1 UCTOYHMK NX MONYyYEHUS;

* nonyyeHne B OO0 MKK «OXXET MAHW» uHdopmauum, kacatowencs obpabGoTku ero
NnepcoHarnbHbIX AAaHHbIX, ECNU TAaKoe NPaBoO He OrPaHNYEHO B COOTBETCTBMU C deaepanbHbIMU 3aKOHaMU;

* YTOYHEHWE CBOWX MEPCOHAarbHbIX AaHHbIX, UX ONOKMpOBaHME UMM YHUYTOXEHUE B Crny4vae, ecnu
nepcoHarnbHble AaHHble SBMSTCA HEMOMHbLIMW, YCTAPEBLUMMUN, HETOYHBIMU, HE3AKOHHO MOMYYEHHLIMU UMK
He ABMNATCS HeOOXoaNMbIMU AN 3asiBNEHHOW Lienn 06paboTku;

* MPUHATME NPEayCMOTPEHHbBIX 3aKOHOM Mep MO 3aLuTe CBOUX Mpas.;

» obxanoBaHune pencteua unu 6esgenctens OO0 MKK «IXKET MAHW», ocyuiectBnsgemoro ¢
HapyLlieHmeM TpeboBaHui 3akoHoaaTenbcTBa Poccuiickon ®enepaumm B 00nacty nepcoHarnbHbIX JAHHbIX, B
YNONHOMOYEHHBbIV OpraH Mo 3aluTe npas CybbLEKTOB NepcoHanbHbIX AaHHbIX Ny B cyaebHoM nopsgke;

* OT3bIB cornacusi Ha 06paboTKy NepcoHanbHbIX AaHHbIX.

7.MEPbI, MPUHMMAEMBbIE ANA OBECNEYEHUSA BbINMONIHEHNA OBA3AHHOCTEW OMEPATOPA MNPV
OBPABOTKE NEPCOHAJIbHbLIX JAHHBLIX

[nsa obecnedyeHus BbINONHEHMSA 0bBs3aHHOCTEN onepaTtopa, NPeayCMOTPEHHbIX 3aKOHOA4ATENbCTBOM
Poccuinckon depepauumn B obnactn nepcoHanbHblXx gaHHbix, OO0 MKK «IXXKET MAHW» npuHumaet
cnepywLine Mepbil:

* HasHa4yeHWe nuua, OTBETCTBEHHOrO 3a opraHm3auuio obpaboTkn nepcoHanbHbIX AaHHbix B OO0 MKK
«IXKET MAHWy;

* 3aMTY MOMELLEHUN, rae NponsBoanTcsa obpaboTka NepCoHanbHbIX aHHbIX;

* MPUHATUE IOKamNbHbIX HOPMATMBHbLIX aKTOB W WHbIX OOKYMEHTOB MO Bomnpocam o6paboTkM v 3awuTbl
nepcoHanbHbIX AdaHHbIX, Oo3HakoMneHue pabotHnkoB OO0 MKK «DKET MAHW», HenocpeocTBeHHO
OCYLLECTBAKWNX 00paboTKy MNepCoHanbHbIX AaHHbIX, C HUMWU W C MNOMNOXEHUSMU [ENCTBYIOLLErO
3akoHogatenbcTBa Poccunckon ®egepaumm o nepcoHarnbHbIX AaHHbIX;

* MosflydeHne cornacuin cyobekToB MepCOoHarbHbIX AaHHbIX Ha 00paboTKy MX NepcoHarnbHbIX AaHHbIX, 3a
WCKITIOYEHMEM CINyYaeB, NpeaycMoTpeHHbIx Poccuinckon ®enepaumy;

* OCYLLIECTBIEHNE BHYTPEHHEro KOHTPOMS COOTBETCTBUS 06paboTkm nepcoHarnbHbiX AaHHbIX DegepanbHOMY
3akoHy «O nepcoHanbHbIX AaHHbBIX» U NPUHATLIM B COOTBETCTBUM C HUM HOPMATUBHbLIM MPAaBOBbLIM akTam,
TpeboBaHMSM K 3alLMTE NepcoHarnbHbIX AaHHbIX, HAcTosLeln [NonnTrnke, NokanbHbIM HOPMATMBHBIM akTam
OO0 MKK «IXXET MAHW»;

* UHblEe Mepbl, NPeayCMOTPEHHbIE 3akoHoaaTenbcTBoM Poccuiickon ®egepaumm B 0bnactn nepcoHanbHbIX
[OaHHbIX.



